
 

 
 
 An exciting opportunity awaits you within the National Health Insurance Board (NHIB) in the post of 

SENIOR ACCOUNTANT 

POSITION SUMMARY-OVERVIEW 
The Senior Accountant reports to the Deputy Chief Financial Officer (DCFO), and is responsible for providing sound 
technical, and financial support in the Finance Department. This includes the supervising of the Accounting Officers 
and ensuring that all functions of the Department are carried out in an efficient and effective manner; to facilitate 
timely and accurate reporting of the financial statements. 
 
DUTIES AND RESPONSIBILITIES 

• Effectively supervise and manage the Accounting Officers in the receivables and payables functions.  
• Ensure accuracy with payment and receipt processing.  
• Develop action plans for delinquent/non-moving accounts. 
• Conduct spot audits on the accounts payable, receivable, and cash receipts processes.  
• Reviews and ensures the accuracy of the accounts payable and receivables reconciliations.  
• Provide support where necessary to the Accounting Officers in the execution of their duties. 
• Conduct monthly analytical reviews of accounts receivables and payables. 
• Ensure that all supporting documents are accessible and filed appropriately. 
• Liaise with approved third parties i.e., financial institutions, auditors, etc. on various matters. 
• Maintain reconciling Balance Sheet and G/L accounts. 
• Provide support for month-end and year-end close process.  
• Assist with the preparation of the financial statements. 
• Proactively identify opportunities for process and procedural improvement. 
• Ensure the confidentiality and security of all financial files. 
• Any other duties that may be assigned from time to time. 

 
REQUIRED EDUCATION EXPERISE/SKILLS 

• A Bachelor’s Degree in Accountancy or equivalent qualification plus five (5) years’ relevant work 
experience. 

• Strong working knowledge of IFRS. 
• Proven ability to work in diverse environments and lead diverse teams. 
• Attention to details. 
• Exceptional financial and analytical skills.  
• Proficient in Microsoft Office Suite (Word, Excel, Power Point, Teams). 
• Excellent oral and written communication skills. 
• Ability to deliver to strict deadlines and to work under pressure. 
• Experience with Microsoft Dynamics GP will be an asset, or another ERP software platform. 

Salary:  
$50,000 to $56,000 per annum commensurate with qualifications and experience.  
 
For more information on these vacancies, please visit our website at www.tcinhip.tc . All Applications should be 
emailed to: recruitment@tcinhip.tc  We would like to thank all applicants for their interest. However, only those 
who are selected for an interview will be contacted. Applicants who applied for any of the above listed positions 
do not have to reapply. Qualified Belongers may also submit a copy of their applications to the Commissioner of 
Labour & Immigration Board after submitting applications to the National Health Insurance Board Human Resource 
department. 
 
Deadline for submission is 11 November 2023 

 


